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1 O0mue MoJ10KEeHUA

1.1. Hacrosiee nonoxenue pazpadboraHo B coorBeTcTBuM ¢ dDenepanbHbIM
3aK0HOM OT 29.12.2012 Ne 273-®3 "O6 o6pazoBanuu B Poccuiickoit deneparun,
VYcraBoMm yupexaeHus (qanee — YupexaeHue) U periiaMeHTUPYET eI TENbHOCTh
O61ero codpanusi pabOTHUKOB YUpexKACHHE, SIBISIONIETOCS OJHUM U3
KOJUJIETHaIbHBIX OPTAHOB YIPABJICHUS Y UPEIKICHMUS.

1.2. B cBoeit aestenprOCcTH OOITICe COOpaHre paOOTHUKOB YUpexKACHUS (J1anee —
O6mee coopanue) pykoBojictByercss Koncrurymueit Poccuiickoit @eneparuu,
Konsennueit OOH o npaBax pebeHka, ¢penepaibHbIM, pErHOHAIBHBIM
3aKOHOJIaTEIHCTBOM, aKTAMU OPTraHOB MECTHOTO CAMOYIIPABJICHUS B 00JIaCTH
o0pa30BaHUs U COIUATBHOM 3aIUTHI, Y CTABOM YUPEXKICHUS U HACTOSAIIUM
MOJIO’KEHHUEM.

1.3. Lensto pearenpHocTH OOIIET0 COOpaHUs ABIETCS 00Iee PYKOBOICTBO
OpraHu3alyed B COOTBETCTBUU C YUPEAUTEIbHBIMU, IPOrPAMMHBIMU
JIOKyMEHTaMH U JIOKAJIbHBIMU aKTaMH.

1.4. OGmee cobpanre paboTaeT B TECHOM KOHTAKTE C a/IMUHUCTPALIUCH U

WHBIMU OpTaHaMU CaMOYIIPaBJEHUs Y UPEkKCHUSI, B COOTBETCTBUHU C
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM, IMOJJ3aKOHHBIMA HOPMAaTUBHBIMU aKTaMU U
YcraBom YupexeHus.

2 3agaum O01ero coopanust

2.1. lesrenbHocTh O01IET0 COOpaHUs HANPABJICHA HA PEIICHHUE CIEIYIOMIMX
3aJay:

- opraHu3anus yueOHO-TPEHUPOBOYHOIO IIpoLecca U (PUHAHCOBO-X035HCTBEHHON
nearenbHocTH OO Ha BBICOKOM Ka4YECTBEHHOM YPOBHE;

- ONpe/IeJICHNE IEPCIIEKTUBHBIX HANPaBiICHUH (QyHKIMOHUPOBAHUS U Pa3BUTHUS
Yupexaenus;

- IPUBJICYEHUE OOIIECTBEHHOCTH K PEIICHUIO BOIIPOCOB Pa3BUTUS Y UPEKACHUE;
- CO3/1aHNe ONTUMAJIbHBIX YCIOBHM JIJIsl OCYIIECTBICHUS YU€OHO-TPEHUPOBOUYHOTO
npoliecca, pa3BUBAIOLIEH U JOCYTOBOM AESTENbHOCTH;

- pellIeHre BOMPOCOB, CBA3AHHBIX C PA3BUTHEM 00pa30BaTEIHLHON Cpeibl
YupexneHus,

- pelIeHre BONpOCOB O HEOOXOAUMOCTH PErJIaMEHTAIIMH JIOKAJIbHBIMU aKTaMU
OTJIEIbHBIX ACIIEKTOB JAEATEIbHOCTH Y UPEXKICHHUS;

- IOMOIIIb AJIMMHUCTPALIMU B Pa3pabOTKE JIOKAIbHBIX AKTOB YUpEKICHMUS,

- paspernieHue npooIeMHBIX (KOH(GIUKTHBIX) CUTYyaIluil C y4aCTHUKaMH Y4eOHO-
TPEHUPOBOYHOTO MPOILECCca B MPeiesiax CBOCH KOMIIETEHIINH;

- BHECEHUE MPEJIJIOKEHUI 110 BOMPOCaM OXPaHbl U 0€30M1aCHOCTH YCIOBUM
y4€OHO-TPEHUPOBOYHOIO IPOLIECCA U TPYAOBOM IE€SATEIBHOCTH, OXPAHBI KU3HU U
3JI0pPOBbs O0YUYAIOMIMXCS U PAOOTHUKOB YUpEXKICHHUS,

- TPUHSITHE MEP IO 3aIIUTE YECTH, TOCTOMHCTBA U MPOPECCUOHATBHON



pernyTanuy pabOTHUKOB Y UpexkKIeHUs, IPeIyNpeXIeHIE TPOTUBOIIPABHOTO
BMeEIIATENbCTBA B UX TPYAOBYIO JESTEIbHOCTD;

- BHECCHHE NIPEUIOKEHU 1o popMHUpOBaHUIO (GOHIA OTUIATHI TPY/a, MOPSIKA
CTUMYJIMPOBAHUS Tpy/la pAOOTHUKOB Y UPEkKACHUS;

- BHECCHHE TIPEUIOKEHUH 110 MOPSAIKY U YCIOBUSAM HPEAOCTABICHUS
COIIMAJIBHBIX TAPAHTHH U JIbIOT 00YYaromuXCcs U paOOTHUKAM B IIpeienax
KOMIETEHIIUU Y UpEKICHUS;

- BHECCHHE NIPEUIOKEHUI O MOOILPEeHUN paOOTHUKOB Y UpeKIACHNUS;

- HaIlpaBJICHUE XOAAaTaliCTB, MUCEM B Pa3IUYHbIC aIMUHUCTPATUBHBIC
OpraHbl, 00IIECTBEHHbIC OPTaHU3AINH U JP. IO BOIPOCaM, OTHOCAIIIUMCS K
ONTUMU3ALINHU ACSITEIbHOCTH Y UpPEXKICHUS U OBBIIICHHS KAUe€CTBA OKa3bIBAEMbBIX
00pa30BaTEIbHBIX YCIIYT.

3 Komnerenuus O0uiero coopanus

3.1. B xomnierenuuto OO1ero coopanus BXOAMT:

- pa3zpaboTka 1 npuHsATHE KOJIEeKTUBHOTO OrOBOpa YUpeKIeHUS;

- pa3paboTtka u npunarue [IpaBusl BHyTpEHHETO TPYAOBOIO pacnopsiKa
YupexneHus,

- OIIpeiesieHre pa3Mepa J0IiaT U Ha10aBOK, IPEMUN U IPYTUX BBITLIAT
CTUMYJIMPYIOIIET0 XapaKTepa B Mpeesiax UMEIOIUXCS Y YUpeKIeHUs CPEACTB Ha
OIUIaTy TPY/a;

- OIpeIeJIEHNE YUCICHHOCTU U CPOKa MOJTHOMOYUN KOMUCCUU IO TPYAOBBIM
criopam, uz0paHue e€ 4JICHOB;

- n3bupanue npeacTaButeneit B Yupasiswomnuii CoBeT YupexaeHus;

- PacCCMOTPEHHE UHBIX BOIPOCOB JIEATEILHOCTH Y UPEXKACHHUS, BBIHECEHHBIX
Ha PACCMOTPEHUE AUPEKTOPOM Y UPEXKIECHHUSI, HHBIM OPraHOM YIIPaBJICHUS
YupexxneHueM.

- 00Cy’KJIeHUE JIOKAJIbHBIX HOPMATUBHBIX aKTOB YUpEXKICHHUS,

- 00CyX/IeHHE IPOTrpaMMBbl Pa3BUTUSL Y UPEKICHUS;

- BHECEHUE MPEIJIOKEHUN 00 OpraHru3aluu COTPYIHUYECTBA Y UPEKICHUS C
JIPYTrUMU 00pa30BaTEIbLHBIMU M HHBIMUA OPTaHU3AIUSIMU COIMAILHOMN Chephl, B
TOM 4YHCIIE IPU peaIn3alnnd 00pa3oBaTeNIbHbIX MPOTpaMM Y UpekIeHUs U
OpraHu3alliy BOCIUTATEIBLHOTO NPOLecca, J0CYTOBOM A TENbHOCTH;

- CO/ICHiCTBHE OpTaHMU3AIMH U YIyULICHUIO YCIOBUN TpyAa paOOTHUKOB
YupexneHus;

- 3acIylIMBaHue MyOIMYHOTO JTOKIa/la PYKOBOAUTENS Y UPEKICHHUS, €0
o0CyXIeHHUE;

4 Opranu3aunus aesitebHOCTH O01ero codpanns paboTHUKOB

4.1. Ob1ee coOpanue pabOTHUKOB YUpexAeHUS eUCTBYET OECCPOUHO.
4.2. B coctaB O61ero coOpanusi BXOAST Bce paOOTHUKHU Y UpEKICHUS.
4.3. Ha 3acenanus O01ero coopanus pabOTHHUKOB MOTYT OBITh



MPUTITANIEHBI TPEICTABUTENN Y UPEAUTENsI, OOIIECTBEHHBIX OPTaHU3AIIHiA, OPTaHOB
MYHHUITUTIATFHOTO ¥ TOCYIAPCTBEHHOTO yIrpaBieHus. JIuia, mpuriameHHbIe Ha
coOpaHue, OIB3YIOTCS TIPABOM COBEIIATEIIEHOTO TOJI0CA, MOTYT BHOCHTD
MIPEIOKECHISI M 3asBJICHHUS, Y9aCTBOBATh B OOCYKJICHUN BOIIPOCOB, HAXOIAIIAXCS
B UX KOMITCTEHITHH.

4.4. PykoBoacTtBo O6muM cobpaHreM pabOTHUKOB OCYIIECTBIISET
[Ipencenarens, KOTOPHIA U30UPAETCS U3 COCTaBa YIACTHUKOB COOpaHUS
OTKPBITHIM TOJIOCOBaHHEM. Benenne mporokonoB O01mero coopanust
OCYIIIECTBIISIETCS] CEKpETapeM, KOTOPBI N30UpaeTcss Ha IEPBOM 3aceaHUU
OO6mrero codpanusi CpOKOM Ha OJIMH KaJIeHIapHbIi rof. [Ipencenarens u
cekperapb O01Iero coopanusi BBIIOJHSIIOT CBOU 0053aHHOCTH Ha OOIIIECTBEHHBIX
Hayvasax.

4.5. Ilpencenarens O61ero coopanus:

- OpraHu3yer JearesibHoCTh O011ero coopanusi pabOTHUKOB;

- ”HQOPMUPYET UJICHOB OOIIETO COOpaHus O MPEACTOAIIEM 3aCEIaHUN HE MEHEE
4yeM 3a 15 gHel 10 ero npoBeAeHus;

- OpraHu3yeT MOJAroTOBKY U IpoBeaeHue O0miero coopanus pabOTHUKOB,

- OMpeIeIIsAeT MOBECTKY JIHS;

- KOHTPOJIUPYET BBHIMOJIHEHUE PEIICHUH.

4.6. O01iee coopanue paboTHUKOB cobupaetcs ero [Ipeacenarenem mo mepe
HE0OXOMMOCTH, HO HE peXke JIBYX pa3 B Toj. [Ipu HE0OX0IuMOCTH OnepaTUBHOTO
PacCMOTPEHHUS OTACIBHBIX BOIPOCOB MOKET OBITh MPOBEACHO BHEOUYEPETHOE
O6mee coopanue pabOTHUKOB, KOTOPOE MPOBOIUTCS 110 UHUITUATUBE TUPEKTOPA
VYupexaenus, npeacenarens O6mero coopanusi pabOTHUKOB WM UHUITUATUBE HE
MeHee 1/3paboTHUKOB YUupexaeHUs.

4.7. KoHKpeTHYIO0 aTy, BpeMs U TeMaTUKy cekperaps O01iero coopanus
pPabOTHUKOB HE MO3HEE YeM 3a 7 JHEeW 110 3acelaHus coo0IaeT paboTHUKAM
YupexneHus.

4.8. Obmee coopanue pabOTHUKOB CUNTACTCS TIPABOMOYHBIM, €CJIM HA HEM
MPUCYTCTBYET HE MeHee 2/3 YICHOB TPYIOBOTO KOJUICKTUBA Y UPEIKICHUS.

4.9. Pemenus O61ero coopanusi pabOTHUKOB MPUHUMAIOTCS] OTKPBITHIM
TOJIOCOBAaHUEM.

4.10. Pemiennst O01iero coopanusi:

- MPUHUMAIOTCS TIPOCTHIM OOJIBIIIMHCTBOM T'OJIOCOB OT OOIIIETO YKCIIa YJICHOB,
MPUCYTCTBYIOIINX Ha 3aceannu. [Ipu paBeHCTBE TOJI0COB PEIIAFOIITIM
CUMTAETCSI TOJIOC TIPEICEeAaTENhCTBYIONIETO Ha 3aceqanun O0mero coopanus
pabOTHUKOB;

- Pemienust, npunsteie O01mKM codpanreM pabOTHUKOB B COOTBETCTBHUH C
3aKOHOJIATEIHCTBOM H B MpeJieiaX CBOMX MOJTHOMOYHUH, 00S3aTEIbHBI JJI BCEX
pabOTHUKOB YUpeKIeHUSI.

- Pemenuns OO1ero codpanust pabOTHUKOB MOTYT COJEPKaTh MOPYUYCHHUS,
o0s13aTeNbHBIC TSI UCTIOTHEHUSI BCEMH PAOOTHUKAMU Y UPEKICHUS U



PECKOMECHAAIMHU OpraHaM M y4aCTHHUKaM y‘IC6HO-TpCHI/IpOBO‘{HOI‘O Impouecca.
- Pemenus AOBOIATCA 1O BCCTO TPYAOBOI'O KOJUICKTHBA YUPCKIACHNA HC ITIO3THEC,
4yeM B TeUcHHUE 7 I[HGfI ITOCJIC IMPOIICAIUICTO 3aCCAaHUs].

5 OrBercTBeHHOCTH O01IEr0 cOOpaHus

5.1. O6miee coOpaHre HECET OTBETCTBEHHOCTD:

- 32 BBIINIOJIHEHUE, BBINIOJHEHUE HE B IOJIHOM 00BEME MIIM HEBBINOJHEHUE
3aKpEIUICHHBIX 32 HUM 33]1a4;

- COOTBETCTBHE NNPUHUMAEMBIX PEIICHUIN 3aKOHOATENIBCTBY POCCuiicKkon
denepanuu, NOA3aKOHHBIM HOPMATUBHBIM ITPABOBBIM AKTaM, Y CTaBY
YupexneHus;

- 32 KOMIIETEHTHOCTb ITIPUHUMAEMBIX PEIICHUMN.

6 desonpousBoacreo O01Iero coopanus

6.1. 3acenanusa OG6mero coopanus 0pOPMIITIOTCS IPOTOKOJIOM.

6.2. B xH1Mre mpoTOKOJIOB (PUKCUPYIOTCS:

- 1aTa MPOBEICHUS;

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) YIIEHOB TPYJOBOTO KOJUIEKTHBA;
- npurnamennsie (OGUO, nomKHOCTS);

- IOBECTKA JIHS,

- BBICTYTAIOIIME JINIIA;

- X0J1 0OCY>KJICHHSI BOIIPOCOB;

- IPEJIOKEHUS, PEKOMEHIAINH 1 3aMeYaHUs YWICHOB TPYJOBOTO KOJUIEKTHUBA U
MPUTTIAIICHHBIX JINII;

- pelIeHue.

6.3. [IpoTokoJibI MOAMUCHIBAIOTCS MpEceaaTesieM u cekperapem Oo1ero
coOpanus.

6.4. Hymeparnus mpoTOKOJIOB BeIeTCS OT Havajla y4eOHOTO To/a.

6.5. Kuura mporokosnos OO1ero coopanus HyMepyeTcs MOCTPaHUYHO,
MIPOIIHYPOBBIBACTCS, CKPETIISETCSI MOAMMUCHIO TUPEKTOPA U TeYaThi0 Y UpEeKICHUS.
6.6. Kuura npotoxosioB O611ero coopanust XpaHUTCS B Jieax Y UYpexKIeHUs U
nepeaeTes 1o akTy (Ipyu CMEHE PYKOBOJUTEIIA, IIEpe/laue B apXUB).

7. 3akiIr09uMTEeIbHbIE MOJI0KEHUS
7.1. VI3MeHeHMs U TONOJIHEHHUS B HACTOSAIIES MTOJIOKEHUE BHOCSATCS
OO6muM cobpaHreM U MPUHUMAIOTCS Ha €ro 3aceJaHuH.
7.2. TlonoxeHne MEHCTBYET 10 IPUHATHUS HOBOTO TIOJIOKEHHUSI, YTBEPKJICHHOTO Ha
OO61m1eM coOpaHuu TPYJOBOIO KOJJIGKTUBA B YCTAHOBJICHHOM
MOPSIIKE.



